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HUNTER BREAST CANCER FOUNDATION INC

1.0 NAME OF ORGANISATION

The name of the organisation will be the Hunter Breast Cancer Foundation Inc.
2.0 NOT FOR PROFIT ORGANISATION

The Hunter Breast Cancer Foundation Inc ("the Foundation") is a not for profit public
organisation incorporated under the Associations Incorporations Act 1984. The
Foundation intends that the public will contribute to the Gift Fund established by the
Foundation. The assets and income of the Foundation will be applied exclusively to
promotion of the objectives of the Foundation and no part will be paid or distributed
directly or indirectly to the Members of the Foundation except as bona fide
remuneration for services rendered or expenses incurred on behalf of the
Foundation.

3.0 OBJECTIVES
The Objectives of the Foundation are:

(1) To actively support women and families associated with Breast Cancer
by ensuring:

(a) delivery of the highest standard of supportive care for women and their
families;
(b) women are educated on the latest information on research and treatments;

(c) women are aware and know how to access local services and resources
available to them in their area;

(d) women are provided with the essential emotional and social support
through peer-support counselling;

(e) the financial needs of those women and families who are not in a
position to support their treatments are met in part or in whole;

) disadvantaged children, of parents with breast cancer, will be supported
through the Virginia Rigby Scholarship education program;

(9) to assist women to develop a better quality of life;

(h) women are brought together for social and fun activities.

(2) To engage the community in the delivery of its objectives.
(3) To fundraise generally for the Foundation.

(4) To effectively carry out the Objectives the Foundation will:

(a) adopt principles of Good Corporate Governance and Best Practice
Recommendations;

(b) adopt the principles of the Voluntary Code of Conduct ( as amended from
time to time) published by the Cancer Institute of New South Wales;

(c) establish and maintain Support Groups.
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MEMBERSHIP
Membership

Membership shall be open to any individual, corporate company, organisation
interested in supporting the Foundation in achieving its Objectives.

Corporate Company/Organisation Membership

Each corporate company/organisation shall be represented by a nominee
chosen by the corporate company/organisation to act as principal contact for
the Membership.

Obligation of Members

All Members must pay a Membership fee when applying for Membership and,
in order to maintain Membership, pay the annual Membership fee when
Subscriptions fall due.

Register of Members

A Register of the Members of the Foundation will be kept.

The following details must be entered in the Members Register in respect of
each Member:

(a) the full name of the Member [including the ACN of a corporate
Member];

(b) the address, telephone number, facsimile number and email address,
if any, of the Member;

C) the joining date of Membership;

(
(d) the date the annual Membership fee was paid;
(e) receipt number issued;

(

f) in the case of a corporate/organisation Member the full name, address
and facsimile number and email address, if any, of its principal
representative;

(9) such other information as the Board requires.
Each Member must notify the Foundation in writing of any change in that

person‘s name, address, telephone number, facsimile number or email
address within one month after the change.

MEMBERSHIP FEES
Annual Membership Fee

The Membership fee payable by each applicant for Membership is such sum
as the Board prescribes from time to time.

All Membership fees are due and payable in advance by 30 June in each year
and are valid for the financial year of that year paid.

Hunter Breast Cancer Foundation Inc Constitution — 10 November 2008 6
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If a person applies for Membership after 1 October in any year, the Board
may reduce the Membership fee payable by the applicant in such manner as
it thinks fit.

Unpaid Annual Membership Fees

A Member ceases to be entitled to any of the rights or privileges of
Membership if the annual Membership fee of a Member remains unpaid for
two months after it becomes payable and a notice of default is given to the
Member pursuant to a resolution of the Board. However, the rights or
privileges of Membership may be reinstated on payment of all arrears if the
Board thinks fit to do so.

REMOVAL AND CESSATION OF MEMBERSHIP

Resignation

A Member may resign from Membership of the Foundation by giving written
notice to the Secretary.

The resignation of a Member is deemed to take effect from the date of receipt
of the notice of resignation or such later date as is provided in the notice.

Failure to Pay

If a Member has not paid all arrears of annual Membership fee in accordance
with Clause 5.2 or, if paid, the Member's rights and privileges are not
reinstated, both of the following applies in respect of that Member:

(a) the Member remains liable for all the obligations and liabilities of
Membership for six months after the date of notification under Clause
4.3; and

(b) the Member ceases to be a Member and the Member‘s name must be
removed from the Member Register at the end of the six month period.

Other Cessation of Membership

A Member ceases to be a Member on any Termination Event occurring in
respect of the Member.

Removal from Member Register
If a person is no longer considered suitable for Membership of the Foundation

by the Board, the Board shall remove the Member from the Register.

The Board will be required to provide at least two month’s written notice to
any Member of any intention to remove the person from the Register so as to
enable the Member to provide any written representations to the Board.

The Board does not have to give public reasons for recommending the
removal of any Member from the Register.

Hunter Breast Cancer Foundation Inc Constitution — 10 November 2008 7
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NO PROFITS FOR MEMBERS

Transfer of Income or Property

No income or property of the Foundation may be distributed to any Member.
Grants to Members for Advancing the Purposes of the Foundation

Nothing in this Clause prevents the payment in good faith of a grant to a
Member for the purposes of advancing the objectives of the Foundation,
provided that:

(a) the grant is approved by the Board,;

(b) the terms of the grant require that the funds may only be used for a
purpose consistent with advancing the objectives of the Foundation;
and

(c) the grant is listed in the annual report and financial statements of the
Foundation.

Payments, Services and Information

Nothing in this clause prevents the payment in good faith of any of the

following:

(a) remuneration to any officers or employees of the Foundation for
services actually rendered to the Foundation;

(b) an amount to any Member in return for any services actually rendered
to the Foundation or for goods supplied in the ordinary and usual
course of business;

(c) reasonable and proper interest on money borrowed from any Member;
and

(d) reasonable and proper rent for premises let by any Member to the
Foundation.

Nothing in this clause prevents the distribution of Government Grant monies
to Members where the grant is expressly on the basis that the monies be
used for the benefit of persons including Members.

Nothing in this clause prevents the Foundation from providing services or
information to the Members on terms which are different from the terms on
which services or information are provided to persons who are not Members.
GENERAL MEETINGS

Convening of Meetings

The Board may convene a General Meeting.

Convening of Meetings by Members

The Board must call and arrange to hold a General Meeting if required to do
so under the Associations Incorporation Act 1984 ("the Act").

Hunter Breast Cancer Foundation Inc Constitution — 10 November 2008 8
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Business of General Meeting
Subject to the Act, only the following types of business may be considered at
a General Meeting:

(a) consideration of the Annual Financial Report, Board Report and
Auditor's Report;

b) appointment and removal of Board Members;
c

(
(
(d
(
(

~

appointment of the Auditor and Auditor's remuneration;

amendment of the Foundations name and/or constitution;

~—

e) business proposed by the Board; and

f) resolutions proposed by the Members.
Annual General Meeting

The Foundation must hold its Annual General Meetings by no later than 30
November in each year.

Notice of General Meeting

Written notice of a General Meeting must specify the place, the day and the
hour of meeting and if the meeting is to be held in two or more places, the
technology that will be used to facilitate the meeting, the general nature of the
business to be transacted and any other matters as are required by the Act.

A notice of a General Meeting may be given by any form of communication
permitted by the Associations Incorporations Act.

The accidental omission to give notice of any General Meeting to, or the non
receipt of a notice by, a person entitled to receive notice does not invalidate a
resolution passed at the General Meeting.

Cancellation of General Meetings
The Board may cancel a General Meeting, other than a General Meeting

which they are required to convene and hold under the Act.

A General Meeting may only be cancelled in accordance with Clause 8.5 if
notice of the cancellation is given to all persons entitled to receive notice of
the meeting at least two business days prior to the time of the meeting as
specified in notice of meeting.

Quorum at General Meetings
Business may not be transacted at a General Meeting unless a quorum of

Members is present at the time when the meeting proceeds to business.

Except as otherwise set out in this Constitution, 5 x Members present in
person or by representative, is a quorum.

If a quorum is not present within half an hour from the time appointed for the
meeting or a longer period allowed by the Chairperson.

Hunter Breast Cancer Foundation Inc Constitution — 10 November 2008 9
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If the meeting was convened by or on the requisition of Members, it must be
dissolved, otherwise, it must stand adjourned to the same day in the next
week at the same time and place or to another day and at another time and
place determined by the Board.

If a meeting has been adjourned to another time and place determined by the
Board, not less than seven days’ notice of the adjourned meeting must be
given in the same manner as in the case of the original meeting.

Quorum at Adjourned General Meetings

At the adjourned meeting 5 x Members present is a quorum but if a quorum is
not present within half an hour after the time appointed for the meeting, the
meeting must be dissolved.

Appointment of Chairperson

If the Board has elected one of their number as Chairperson of their
meetings, that person is entitled to preside as Chairperson at every General
Meeting.

The Members present at a General Meeting must elect one of their number to
chair the meeting if either of the following applies:

(a) a Board Member has not been elected as the Chairperson of Board
meetings; and

(b) the Chairperson is not present within 15 minutes after the time
appointed for the holding of the meeting or is unwilling to act.

The Members present at a General Meeting must elect one of their numbers
to chair the meeting if there are no Board Members present within 15 minutes
after the time appointed for the holding of the meeting or all Board Members
present decline to take the chair.

Chairperson’s Powers

Subject to the terms of this Constitution dealing with adjournment of
meetings, the ruling of the Chairperson on all matters relating to the order of
business, procedure and conduct of the General Meeting is final and no
motion of dissent from a ruling of the Chairperson may be accepted.

The Chairperson, in their discretion may expel any Member from a General
Meeting if the Chairperson reasonably considers that the Member’s conduct
is inappropriate behaviour.

Any of the following conduct may be considered inappropriate in a General

Meeting:

(a) the use of offensive or abusive language which is directed to any
person, object or thing;

(b) attendance at the meeting while under the influence of any kind of
drug including but not limited to any alcoholic substance.

Hunter Breast Cancer Foundation Inc Constitution — 10 November 2008 10
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Adjournment of Meetings

The Chairperson may, with the consent of any meeting at which a quorum is
present, and must if so directed by the meeting, adjourn the meeting to
another time and to another place.

The only business that may be transacted at any adjourned meeting is the
business left unfinished at the meeting from which the adjournment took
place.

When a meeting is adjourned for 30 days or more, notice of the adjourned
meeting must be given as in the case of an original meeting.

Except when a meeting is adjourned for 30 days or more, it is not necessary
to give a notice of an adjournment or of the business to be transacted at an
adjourned meeting.

Voting on Show of Hands

At a General Meeting a resolution put to the vote of the meeting must be
decided on a show of hands unless a poll is demanded before that vote is
taken or before the result is declared or immediately after the result is
declared.

If a poll is not duly demanded, a declaration by the Chairperson that a
resolution has on a show of hands been carried or carried unanimously, or by
a particular majority, or lost, and an entry to that effect in the book containing
the minutes of the proceedings of the Foundation, is conclusive evidence of
the fact without proof of the number or proportion of the votes recorded in
favour of or against the resolution.

Demand for a Poll

A poll may be demanded by either:

(a) the Chairperson; and

(b) at least 5 x Members entitled to vote on the resolution.
The demand for a poll may be withdrawn.

The demand for a poll does not prevent the continuance of a meeting for the
transaction of business other than the question on which a poll is demanded.

If a poll is duly demanded, it must be taken in the manner and, except as to
the election of a Chairperson or on a question of adjournment, either at once
or after an interval or adjournment or otherwise as the Chairperson directs.
The result of the poll is the resolution of the meeting at which the poll is
demanded.

A poll demanded on the election of a Chairperson or on a question of
adjournment must be taken immediately.
Voting Rights of Members

On a show of hands every person present who is a Member or who
represents a corporation/organisation who is a Member has one vote.

On a poll every Member present in person or by proxy, attorney or
representative has one vote.

Hunter Breast Cancer Foundation Inc Constitution — 10 November 2008 11
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Vote of the Chairperson at General Meetings
The Chairperson of a General Meeting is entitled to a second or casting vote.
Objections to Voter Qualification

No objection may be raised to the qualification of a voter except at the
meeting or adjourned meeting at which the vote objected to is given or
tendered.

An objection to the qualification of a voter must be referred to the
Chairperson, whose decision is final.

A vote not disallowed according to an objection as provided in this document
is valid for all purposes.

Mode of Meeting for Members

A General Meeting may be called or held using any technology consented to
by all the Members. The consent may be a standing one. A Member may
only withdraw their consent within a reasonable period before the meeting.
The Members may otherwise regulate their meetings as they think fit.

Resolution in Writing

A resolution in writing signed by all Members, excluding Members who have
been given leave of absence, is to be treated as a determination of the
Members, passed at a meeting of the Members duly convened and held.

Form of Resolution in Writing

A resolution in writing may consist of several documents in like form, each
signed by one or more Members and if so signed, it takes effect on the latest
date on which a Member signs one of the documents.

If a resolution in writing is signed by a proxy of a Member, it must not also be
signed by the appointing Member and vice versa.

In relation to a resolution in writing a document generated by electronic
means which purports to be a facsimile of a resolution of Members, is to be
treated as a resolution in writing and a document bearing a facsimile of a
signature is to be treated as signed.

Special Resolutions

A special resolution proposing an amendment of the Foundation’s
Constitution, change of name of the Foundation and/or voluntary winding up
of the Foundation must be approved by the Board before its submission to the
Members for approval.

A special resolution approved by the Members in a General Meeting that
amends the Foundation’s Constitution, changes the name of the Foundation
and/or voluntarily winds up the Foundation will not take effect unless the
resolution passed by the Members is subsequently approved by the
Members.

Hunter Breast Cancer Foundation Inc Constitution — 10 November 2008 12
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PROXIES AND REPRESENTATIVES
Proxies and Representatives of Members

At meetings of Members each Member entitled to vote may vote in person or
by proxy or by attorney. A corporation/organisation may appoint an individual
of that corporation/organisation as a Member representative.

Subject to the terms of their appointment, a person attending as a proxy, or
as the attorney of a Member, or as representing a corporation/organisation
which is a Member has all the powers of a Member, except where expressly
stated to the contrary.

Appointment of Proxies

A Member who cannot attend a meeting may appoint one Member, who is
attending, to vote on their behalf (known as a proxy vote).

A document appointing a proxy vote must be in writing, in any form permitted
by the Associations Incorporations Act and signed by the Member making the
appointment.

Authority of Proxies

A document appointing a proxy may specify the manner in which the proxy is
to vote in respect of a particular resolution and, where the document so
provides, the proxy is not entitled to vote on the resolution except as specified
in the document.

Except as expressly provided by the document appointing a proxy, an
appointment of a proxy confers authority to do all things that the Member can
do in respect of a General Meeting, except that the proxy is not entitled to
vote on a show of hands.

Verification of Proxies

Before the time for holding the meeting or adjourned meeting at which a proxy
proposes to vote, both of the following documents must be deposited with the
Secretary of the Foundation:

(a) the document appointing the proxy; and

(b) if the appointment is signed by the appointor’s Attorney, the authority
under which the appointment was signed or a certified copy of that
authority.

Those documents must be either:

(a) received at the Office of the Foundation, at a fax number at the Office
of the Foundation or at another place, fax number or electronic
address specified for that purpose in the notice convening the meeting
not less than 24 hours before the time for holding the meeting; and

(b) produced to the Chairperson of the meeting before the proxy votes.

Hunter Breast Cancer Foundation Inc Constitution — 10 November 2008 13
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If a General Meeting has been adjourned, an appointment and any authority
received by the Secretary at least 24 hours before the resumption of the
meeting are effective for the resumed part of the meeting.

Validity of Proxies

A proxy document is invalid if it is not deposited or produced prior to a
meeting or a vote being taken as required by this document.

Revocation of Appointment of Proxy

A vote given in accordance with the terms of a proxy document or Power of
Attorney is valid despite the occurrence of any one or more of the following
events if no intimation in writing of any of those events has been received by
the Foundation at its Office before the commencement of the meeting or
adjourned meeting at which the document is used:

(a) the previous death or unsoundness of mind of the principal; and
(b) the revocation of the instrument or of the authority under which the
instrument was executed.

ELECTION AND RETIREMENT OF OFFICE BEARERS (BOARD
MEMBERS)

Number of Office Bearers

The number of Board Members shall be not less than 7 and not more than 10
and will comprise the Office Bearers of the Foundation and 3 x Ordinary
Members.

The Office Bearers will comprise:

(a) the President; and

(b) the Vice President; and

(c) the Treasurer; and

(d) the Secretary.

Qualifications of Office Bearers

Each Office Bearer must be a person, who possesses substantial skills and
experience in business or Board Membership and must have knowledge
and/or skills in legal compliance and regulation, finance or marketing and will
enhance the skills mix of the Board of the Foundation.

An employee who is of the Foundation is not eligible for appointment as an
Office Bearer.

Retirement of Office Bearers

Each elected Office Bearer shall hold office for a term of two (2) years from
the date of first appointment following their appointment as an Office Bearer.
An elected Office Bearer shall not be an Officer Bearer for more than three
terms (whether such terms are consecutive or otherwise).
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Subject to Clause 10.3 an Office Bearer retiring at an Annual General
Meeting who is not disqualified by law from being reappointed is eligible for
reappointment and may act as an Office Bearer throughout the meeting at
which that Office Bearer retires.

An Office Bearer may retire from office by giving notice in writing to the
Foundation of that Office Bearer’s intention to retire. A notice of resignation
takes effect at the time which is the later of the time of giving the notice to the
Foundation and the expiration of the position.

Casual Vacancies

A casual vacancy in the office of a Member of the Board occurs if the
Member:

(a) dies, or

(b) ceases to be a Member of the Foundation, or

(c) becomes an insolvent under administration within the meaning of the
Corporations Act 2001, or

d) resigns office by notice in writing given to the Secretary, or

(

(e) is removed from office, or

(f) becomes a mentally incapacitated person, or

(9) is absent without the consent of the Board from all meetings of the

Board held during a period of 6 months.
Removal from Office

The Foundation in a General Meeting may by resolution remove any Member
of the Board from the Office of Member before the expiration of the Member's
term of office and may by resolution appoint another person to hold office until
the expiration of the term of office of the Member so removed.

REMUNERATION OF OFFICE BEARERS

Payment for Expenses

The Members of the Board may be paid all travelling, accommodation, and
other expenses properly incurred by them in attending and returning from
meetings of the Board or any Committee Meetings of the Board or General
Meetings or otherwise in the execution of their duties as Members of the
Board.

Office Bearer’s Fees

Subject to Clause 11.1, the Members of the Board are not entitled to any fees
for their services as Members of the Board.
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Payment for Services

A Member of the Board who is called upon to perform extra services or to
make a special exertion or to undertake executive or other work for the
Foundation beyond or outside of the Member’s ordinary duties or is engaged
to provide any other service, may be paid a fee for those services, exertions
or work.

The additional amount may be paid either by fixed sum or other fee
determined by the Board and either in addition to or in substitution for the fees
or expenses otherwise payable to the Member.

Register of Payments to Board Members

The Foundation must maintain a register of payments made to Members
whether of the Board or otherwise. The register must be available for
inspection by Members of the Foundation during business hours and on
reasonable request.

Conflict of Interest

The Foundation will maintain a register of any conflicts of interest of Members
who provide services to the Foundation and who in the opinion of the Board
after due consideration has an interest which conflicts with the objectives of
the Foundation. For clarity a conflict of interest does not arise when a
Member conducts a business which provides services to women with breast
cancer.

PROCEEDINGS OF BOARD MEETINGS
Convening and Conduct of Board Meetings

The Board must meet at least three times in any one period of twelve months
and more often as necessary to properly conduct the business of the
Foundation.

The Chairperson, or at least two Board Members, may at any time require the
Secretary to convene a meeting of the Board.

Notice of each meeting of the Board must be given to each Board Member at
least two business days before the meeting or at another time determined by
resolution of the Board Members.

Despite that requirement all Board Members may waive in writing the required
period of notice for a particular meeting and it is not necessary to give a
notice of a meeting of the Board to a Board Member who is out of Australia or
who has been given leave of absence.

A Board meeting may be called or held using any technology consented to by
all the Board Members. The consent may be a standing one. A Board
Member may only withdraw their consent within a reasonable period before
the meeting. The Board Members may otherwise regulate their meetings as
they think fit.

At a meeting of Board Members the number of Members whose presence is
necessary to constitute a quorum is three or another higher number
determined by the Board Members.
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If the number of Board Members is reduced below the number necessary for
a quorum of Members, the continuing Members may act only to appoint
additional Members to the number necessary for a quorum or to convene a
meeting of the General Meeting of the Foundation.

Questions arising at a meeting of Board Members must be decided by a
maijority of votes of Members present and voting. A decision of the majority is
for all purposes a decision of the Members.

The President of the Foundation will be the Chairperson of meetings of the
Board and in the absence of the President the Vice President will be the
Chairperson.

In the absence of the President and the Vice President the Board Members
may elect a Board Member to chair their meetings.

The President, the Vice President or the elected Chairperson must be a
Member who satisfies two or more of the following criteria:

(a) experience at a senior level on the Board of a not for profit or similar
organisation;

(b) high level experience in philanthropy, legal business and/or financial
management;

(c) ability to maintain the Foundations public status as a leading cancer
organisation within the Hunter Region and the wider community;

(d) ability to publicly articulate the Foundation’s vision and goals;

(e) commitment to the achievement of the Foundations objectives.

The Chairperson has a second or casting vote at meetings of Board
Members.

Powers and Functions of the Board

The following powers and functions of the Board may not be delegated and
must be exercised by the Board:

(a) receipt and consideration of reports of the Audit Committee and the
Auditor;

(b) establishment and Membership of committees of the Board;

(c) appointment of the Chief Executive and selection panels for
appointment of the Chief Executive;

(d) final approval of grants for Members or Support Groups;

(e) acquisition, sale, leasing, mortgaging or otherwise disposing or
dealing with real property; and

) final approval of contracts to acquire goods and services with a value
greater than $1,000.00.

(9) appointment of staff.

The exercise of a power by a committee in accordance with this Constitution
is to be treated as the exercise of that power by the Board.

In the exercise of any powers delegated to it, a committee formed by the
Board must conform to the directions of the Board.
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Committees, Support Groups and Working Parties

The Board will establish the following committees as committees of the
Board:

(a) Audit and Finance;
(b) Corporate Governance; and
(c) Sponsorship and Fundraising.

The Board will encourage and support the establishment of Support Groups
to further the Foundation’s Objectives and will provide guidelines to the
Support Groups from time to time to assist.

The Board may appoint Working Parties of one or more individuals, with
power to co-opt, to address specific issues, and may nominate one or more
institutional nominees or alternates to represent the Foundation on joint
Working Parties with, or at meetings with, other bodies.

Audit and Finance Committee

The Board must establish and maintain an Audit Committee. The
Membership and Terms of Reference of the Audit Committee must be
approved by the Board and must be chaired by a Member of the Board.

Corporate Governance Committee

The Board must establish and maintain a Governance Committee. The
Membership and Terms of Reference of the Governance Committee must be
approved by the Board and must be chaired by a Member of the Board. The
Terms of Reference of the Governance Committee must include the
Principles of Good Corporate Governance and Best Practice
Recommendations as applied from time to time by the ASX Corporate
Governance Council in relation to not for profit organisations.

Sponsorship and Fundraising Committee

The Board must establish and maintain a Sponsorship and Fundraising
Committee. The Membership and Terms of Reference of the Sponsorship
and Fundraising Committee must be approved by the Board and must be
chaired by a Member of the Board.

Proceedings of Committees

Except as provided in a direction of the Board, the meetings and proceedings
of a committee formed by the Board must be governed by the provisions of
this Constitution, in so far as they are applicable, as if meetings and
proceedings of the committee are meetings and proceedings of the Board.

Validity of Acts of Board Members

All acts done by a meeting of the Board or of a committee of the Board or by
a person acting as a Board Member are valid even if it is later discovered that
there is a defect in the appointment of a person to be a Board Member or a
Member of the committee or that they or any of them were disqualified or
were not entitled to vote.
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Minutes of Meetings

The Board Members must cause minutes of all proceedings of general
meetings, meetings of the Board and meetings of committees formed by the
Board to be entered, within one month after the relevant meeting is held, in
books kept for the purpose.

The Board Members must cause all minutes, except resolutions in writing
treated as determinations of the Board Members to be signed by the
Chairperson of the meeting at which the proceedings took place or by the
Chairperson of the next succeeding meeting.

A resolution in writing signed by all Board Members excluding Board
Members, who have been given leave of absence, is to be treated as a
determination of the Board Members passed at a meeting of the Board
Members duly convened and held.

A resolution in writing may consist of several documents in like form, each
signed by one or more Board Members and if so signed it takes effect on the
latest date on which a Board Member signs one of the documents.

The document or documents may be generated by electronic means
(including by facsimile or email) and a document bearing a facsimile of a
signature or the registered email address of the Board Member is to be
treated as signed by the Board Member.

GIFT FUND REQUIREMENTS

Gift Fund Account

The Foundation will establish and maintain a Gift Fund Account.

13.2

(1)

3)

Rules Applying to the Gift Fund

The Foundation will maintain a Gift Fund Account in accordance with this
Clause 13 for so long as it seeks or has obtained endorsement as a
Deductible Gift Recipient status ("DGR") from the Australian Taxation Office
or the Foundation is named as a DGR in ITAA 97.

The following rules apply to any Gift Fund established and maintained by the
Foundation:

(a) the Gift Fund must have a name which is to be the Hunter Breast
Cancer Foundation Gift Fund;

(b) the Foundation must maintain sufficient documents to provide
evidence of the Gift Fund's purpose and operations;

(c) the Foundation must maintain a separate bank account for the Gift
Fund;

(d) the following must be credited to the Gift Fund:
(i) all gifts of money or property to the Foundation for that purpose.

(i) all money or property received by the Foundation because of
those gifts.

No other money or property may be credited to the Gift Fund.
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The Foundation must use any gifts, money or property of the kind only for that
purpose.

Winding up of Gift Fund

If the Gift Fund is wound up or the Foundation ceases to be a DGR for any
reason, any surplus assets of the Gift Fund remaining after the payment of
liabilities attributable to it must be transferred to a fund, authority or institution
to which income tax deductible gifts can be made and its constituent
documents prohibit the distribution of its income and property among its
Members.

For the avoidance of doubt, if a Gift Fund operated by the Foundation is
wound up but the Foundation remains a DGR and operates any other Gift
Fund in accordance with this clause, any surplus assets of the Gift Fund that
is being wound up may be transferred to any other Gift Fund operated by the
Foundation.

SURPLUS ASSETS ON WINDING UP OR DISSOLUTION

Subject always to Clause 14 upon the winding up or dissolution of the
Foundation, any remaining property after satisfaction of all debts and
liabilities, will not be paid to or distributed among the Members, but will be
given or transferred to some other institution or corporation which satisfies
both of the following requirements:

(a) it has objectives similar to the objectives of the Foundation; and
(b) itis a DGR; and
(c) its constituent documents prohibit the distribution of its income and

property among its Members.
EXPENDITURE

All expenditures shall be approved by the Board, in accord with budgets and
other approvals given by the Board from time to time PROVIDED ALWAYS
that the funds raised by the Support Groups will be expended in accordance
with the Guidelines for Support Groups.

RESPONSIBILITIES OF OFFICER BEARERS

President

The President shall be responsible for overseeing the affairs of the
Foundation, as required.

Vice President

The Vice President shall be responsible for assisting the President in
conducting the affairs of the Foundation and for deputising for the President
when absent.

Treasurer

The Treasurer shall be responsible for the supervision of all financial matters
associated with the operation of the Foundation and, in addition, shall be
responsible for preparation and presentation of budgets and financial
statements as required.
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Secretary

The Secretary will be responsible for the agenda and minutes of the Board
Meeting and ensuring that all Committee and Support Group Reports are
available for each meeting. The Secretary may carry out more than one
function of the Board

Ordinary Elected Members

Ordinary elected Members shall be responsible for assisting the President,
Vice President and Treasurer, contributing to the activities of the Board and
otherwise furthering the interests and the Objectives in ways agreed from
time to time by the Board.

Power to Co-opt

The Board shall have the power to co-opt additional Members to the Board
when required. The term of any co-opted Member of the Board shall be
limited to a maximum of two years. At no time will the number of co-opted
Members exceed the number of elected Members of the Board.

ACCOUNTS, AUDIT AND RECORDS
Accounts

The Board must cause proper accounting and other records to be kept. The
Board must distribute copies of every profit and loss account and balance
sheet (including every document required by law to be attached thereto) as
required by the Act.

Audit

A registered Auditor must be appointed. The remuneration of the Auditor
must be fixed and the Auditor’s duties regulated in accordance with the
Association Incorporations Act.

Rights of Inspection

The Board must determine whether and to what extent, and at what times and
places and under what conditions, the accounting records and other
documents of the Foundation or any of them are open to the inspection of
Members other than the Board, and a Member other than a Board Member
does not have the right to inspect any document of the Foundation except as
provided by law or authorised by the Board or by the Foundation.

NOTICES

A notice by either the Foundation or a Member in connection with this
Constitution may be given on behalf of the Foundation or Member by a
Solicitor, Director or Secretary of the Foundation.

The signature of a person on a notice given by the Foundation may be
written, printed or stamped.
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In addition to the method for giving notices permitted by statute, a notice by
the Foundation or a Member in connection with this Constitution may be given
to the addressee by any of the following means:

(a) by delivering it to a street address of the addressee;

(b) by sending it by prepaid ordinary post (airmail if outside Australia) to a
street or postal address of the addressee;

(c) by sending it by facsimile or e-mail to the facsimile number or e-mail
address of the addressee.

The street address or postal address of a Member is the street or postal
address of the Member shown in the Register.

The facsimile number or e-mail address of a Member is the number which the
Member may specify by written notice to the Foundation as the facsimile
number or e-mail address to which notices may be sent to the Member.

If a person is entitled to a Membership in consequence of the death or
bankruptcy of a Member, until that person gives notice to the Foundation of
an address for the giving of notices, the address of that person is the address
of the deceased or bankrupt Member.

The street and postal address of the Foundation is the Office.

The facsimile number or e-mail address of the Foundation is the number
which the Foundation may specify by written notice to the Members as the
facsimile number or e-mail address to which notices may be sent to the
Foundation.

A notice of meeting given in accordance with this Constitution is to be taken
as given, served and received at the following times:

(a) if delivered in writing to the street address of the addressee, at the
time of delivery;

(b) if it is sent by post to the street or postal address of the addressee, on
the business day after posting;

(c) if sent by facsimile or e-mail to the facsimile number or e-mail address
of the addressee, at the time transmission is completed.

A notice given in accordance with this Constitution is to be taken as given,
served and received at the following times:

(a) if delivered in writing to the street address of the addressee, at the
time of delivery;

(b) it is sent by post to the street or postal address of the addressee, on
the 3rd business day after posting;

(c) if sent by facsimile or e-mail to the facsimile number or e-mail address
of the addressee, at the time transmission is completed.

The sending of a notice by facsimile or e-mail and the time of completion of
transmission may be proved conclusively by production of the relevant one of
the following:

(a) a transmission report by the facsimile machine from which the notice
was transmitted which indicates that a facsimile of the notice was sent
in its entirety to the facsimile number of the addressee;

(b) a print out of an acknowledgment of receipt of the e-mail.
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Notice of every General Meeting must be given by a method authorized by
this document to all of the following persons:

(a) every Member;

(b) every person (if any) entitled to a Membership in consequence of the
death or bankruptcy of a Member who, but for the Member’s death or
bankruptcy, would be entitled to receive notice of the meeting;

(c) the Auditor for the time being of the Foundation, if any.

No other person is entitled to receive notices of General Meetings.
SUPPORT GROUPS

To effectively carry out the Objectives of the Foundation, Support Groups will
be established and maintained. Whilst the Support Groups will operate with a
degree of autonomy each Support Group must use its best endeavours to
ensure that its activities support and give effect to the Objectives of the
Foundation.

Funds Raised By Support Groups

It is the Foundation’s policy that funds raised by a specific Support Group,
through its local fundraising activities together with its Membership Fees, will
be allocated for use for specific purposes in the local community of that
Support Group.

However, a percentage of funds raised by Support Groups through its
fundraising activities in its local community will be retained by the Foundation
as a contribution to the Foundation’s running costs.

The amount retained by the Foundation will not exceed 20% of net funds
raised through the Support Group’s fundraising activities, for that year,
excluding Membership Fees.

It should also be noted that it is envisaged that it may be necessary from time
to time for the Foundation, including Support Groups, to work together on a
combined fundraising venture to support a specific cause to assist women
with breast cancer and their families.

Membership Fees

All Membership fees received through the Support Groups will be allocated
for use by the Support Group in its absolute discretion as long as its use is in
accordance with the Objectives of the Foundation.

Management of Funds Raised

Each Support Group will be responsible for the management of its own
finances. Each Support Group will be allocated a designated bank account,
deposit and cheque book.

Each Support Group should refer to the Best Practice Guidelines for
Charitable Organisation copies which are available from the Foundation Head
Office or obtained directly from the Office of Liquor, Gaming & Racing.
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20.0 DEFINITIONS AND INTERPRETATION

(1) In this document the following definitions apply:

Board means the Board of Management of the Foundation.
Committee Member means a person who sits on a committee.

Member means a person whose name is entered in the Member Register as a
Financial Member of the Foundation.

Office means the registered office of the Foundation.

Ordinary Member means a person admitted by the Directors as an Ordinary
Member of the Foundation.

Register means the register of Members kept by the Foundation under the
Associations Incorporation Act.

Secretary means a person appointed to perform the duties of a Secretary of the
Foundation.

Supportive Care means a program of providing domestic services including
transport.

Support Group means a group that is established under the auspices of the
Foundation, established in a community and provides support to the local community.

Termination Event means:
(a) If a Member is an individual, the death or bankruptcy of that Member or that

Member becoming of unsound mind or becoming a person whose property is
liable to be dealt with under a law about mental health.

(b) If a Member is a body corporate, the deregistration or other dissolution of that
Member.
(2) In this document, unless the context otherwise requires:

A reference to any law or legislation or legislative provision includes any statutory
modification, amendment or re-enactment, and any subordinate legislation or
regulations issued under that legislation or legislative provision, in either case
whether before, on or after the date of this document.

A reference to any agreement or document is to that agreement or document as
amended, novated, supplemented or replaced from time to time.

A reference to a clause, part, schedule or attachment is a reference to a clause, part,
schedule or attachment of or to this document.

Where a word or phrase is given a defined meaning another part of speech or other
grammatical form in respect of that word or phrase has a corresponding meaning.
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A word which denotes the singular denotes the plural, a word which denotes the
plural denotes the singular, and a reference to any gender denotes the other
genders.

An expression importing a natural person includes any company, trust, partnership,
joint venture, association, body corporate or public authority.

A reference to dollars or $ means Australian dollars.
References to the word ‘include’ or ‘including’ are to be construed without limitation.

Reference to a time of day means that time of day in the place where the Office is
located.

A reference to a business day means a day other than a Saturday or Sunday on
which banks are open for business generally in the place where the Office is located.
Where a period of time is specified and dates from a given day or the day of an act or
event it must be calculated exclusive of that day.

A term of this Constitution which has the effect of requiring anything to be done on or
by a date which is not a business day must be interpreted as if it required it to be
done on or by the next business day.

Each of the provisions of the Associations Incorporations Act which would but for this
clause apply to the Foundation as a model rule within the meaning of the
Associations Incorporations Act are displaced and do not apply to the Association.
Except as specifically contemplated to the contrary in this Constitution the
Foundation may, in any manner permitted by the Associations Incorporations Act
exercise any power take any action or engage in any conduct or procedure which
under the Associations Incorporations Act may exercise, take or engage in if
authorised by its Constitution.
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SCHEDULE 1

Guidelines for Support Groups

The Foundation relies heavily upon the work undertaken by the community Support
Groups to give effect to its Objectives. However the Foundation is constrained in its
activities by legislation governing charitable organisations.

To enable each Support Group to function efficiently and effectively without offending
any of the legislative requirements, the Foundation has prepared these Guidelines for
Support Groups in their work to support women and their families with breast cancer.

1 Management Accountability

(1) To ensure transparency in the conduct of its functions and demonstrate
accountability in conducting its committee meetings and fundraising
events/activities each Support Group should:

(a) exercise effective control over the conduct of all committee meetings
and fundraising activities including keeping proper accounts for all
income or articles received from a fundraising activity and expenditure
incurred;

(b) maintain books of account and records as are necessary to ensure
proper accountability for all fundraising activities including a petty cash
book (if petty cash is used).

(c) keep minute books containing minutes of all committee meetings and
meetings relating to fundraising

(d) ensure that all persons who participate in committee meetings are
financial Members of the Foundation. Members who are not financial
members may be co-opted from time to time however cannot vote on
resolutions.

2 Financial Management Through Budgets
(1) Budgeting performs three vital functions:

(a) helps in the planning process by ensuring thorough investigation and
defining the objectives and the plans to achieve the objectives;

(b) helps ensure the most efficient allocation of scarce resources across
competing objectives or programs;

(c) helps avoid over spending and provides a target for spending.
With this in mind:

(2) The appointed Treasurer of each Support Group should:

(a) in conjunction with each Support Group Committee prepare an annual
operational budget and forward it to the Foundation Board for approval
prior to the commencement of each financial year.
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(b) in conjunction with each Support Group Committee prepare an annual
fundraising budget and forward it to the Foundation Board for approval
prior to the commencement of each financial year.

(c) in conjunction with each Support Group Committee maintain actual
against budgeted expenditure records.

The operational budget and fundraising budget may be one budget
document.

Financial Reporting

In accordance with the responsibilities imposed upon the Foundation as part
of its financial charter, each Support Group as part of the Foundation should:

(a) maintain a ledger of all income, expenditure and applicable GST in
relation to the Support Group’s bank account activities

(b) maintain bank statements relating to the bank account which should be
retained with the ledger book.

(c) ensure each transaction on the bank statement has a description
referring to a receipt or other supporting document that details the
amount received or spent.

(d) reconcile the bank account at the end of every month and forward a
copy of the reconciliation to the Head Office of the Foundation.

(e) forward to the Head Office of the Foundation the above records each
quarter.

(f)  esure all reconciliations are signed by the Treasurer of each Support
Group and counter signed by the President that the information as
collated is correct to the best of their knowledge.

The Foundation will work to ensure that no Member or volunteer is out of
pocket as a result of monies expended on behalf of a Support Group activity.
The Foundation and therefore each Support Group is required to provide
evidence of expenditure before refunds can be made. It is therefore
important that whenever a Committee Member spends money on behalf of
the Support Group activity, that Committee Member completes an Expense
Form Claim with the original receipt attached and submit it to the Support
Group Treasurer who will then reimburse the Committee Member.

Insurances

The Foundation provides insurance cover for Public Liability and Voluntary
Workers acting in a voluntary capacity for and on behalf of the Foundation.
However the policies only apply to Financial Members of the Foundation.

Whenever a Support Group conducts an activity it must have regard to the
persons who assist in that activity to ensure whenever possible that only
financial members participate. If there is a volunteer who wishes to
participate in an activity it is important that person is made aware of the lack
of insurance cover pertaining to that person in the event of an accident or an
incident.
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(3) It may be useful for that person to become a member of the Foundation prior
to engaging in any fundraising activity. Of course if the fundraising activity is
held in a public forum such as a Club the Club itself will carry public liability
insurance.

4) It may be useful if as part of the preparation for an event or fundraising
activity the Support Group documents in its Minutes an outline of the activities
which will be undertaken by Committee Members. This information will assist
the Foundation in the event of a claim being made.

Use of Volunteers

In line with the principles adopted by the Cancer Council of New South Wales
definition of formal volunteering, the Foundation urges each Support Group to
consider carefully the use of volunteers as its members. This is not to discourage the
practice but rather to ensure each volunteer member is aware of their rights and
responsibilities.

Volunteering is an activity which takes place through "not for profit organisations" or
"projects" and is undertaken:

¢ to be of benefit to the community and the volunteer;

e of the volunteer's own free will and without coercion;

¢ for no financial payment; and

e in designated volunteer positions only.

Principles of Volunteering

¢ Volunteering benefits the community and the volunteer.
e Volunteer work is unpaid.

¢ Volunteering is always a matter of choice.

¢ Volunteering is not compulsorily undertaken to receive pensions or government
allowances.

e Volunteering is a legitimate way in which citizens can participate in the activities
of their community.

¢ Volunteering is a vehicle for individuals or groups to address human,
environmental and social needs.

¢ Volunteering is an activity performed in the not for profit sector only.
¢ Volunteering is not a substitute for paid work.

e Volunteers do not replace paid workers nor constitute a threat to the job security
of paid workers.

¢ Volunteering respects the rights, dignity and culture of others.

e Volunteering promotes human rights and equality.
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The Rights
The rights of a volunteer/support group member include the right to:

(ix)

Be assigned a role that is worthwhile and that suits the volunteers' needs and
requirements, as well as the needs of the Support Group.

Receive support and respect from staff and fellow volunteers.

Be involved in decision making where appropriate.

Receive adequate information and a clear role description.
Receive education and development opportunities as appropriate.

To be covered by relevant insurance, to be reimbursed out of pocket
expenses, and the correct equipment to do carry out the allocated role.

Be trusted with confidential information that will assist to carry out the
designated work more effectively.

Say “No” to a job request and provide your reasons, so the relevant Support
Group Committee can learn. Know the person or group to whom the
volunteer is responsible and to have clearly defined channels of
communication open to the volunteer.

Give constructive feedback to the Support Group Committee, e.g. ways to
improve services, new ideas about fundraising.

The Responsibilities

The responsibilities of a Support Group volunteer/member are:

To work within the guidelines of the Hunter Breast Cancer Foundation
Constitution and any policies and procedures.

To be dependable. If a commitment is made to attend a meeting, function or
appointment and the volunteer is unable to do so, please give notice of the
inability to attend.

To be willing to undertake training for specific jobs.
To be efficient and positive about the role taken on.

To remember that all personal information is strictly confidential and to
respect the privacy of others.

Not to pressure others into accepting personal views, values or standards.

To state individual needs, time, skills and commitments to those with whom
the volunteer is working.

To give and receive feedback, suggestions and recommendations regarding
the designated role.

To treat people fairly, to support and encourage fellow volunteers and staff.

To promote awareness of the Hunter Breast Cancer Foundation Support
Groups work in the community.
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SCHEDULE 2

ASX Good Corporate Governance
&
Best Practice Recommendations

This document is available for viewing at
Download_Reports/ASX Corp_Gov_Guidelines/ASX_Corporate_Governance_ Guidelines.pdf

Or a copy can be obtained by contacting the Foundation on (02) 4950 9124.
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SCHEDULE 3

Voluntary Code of Conduct
Cancer Charities in New South Wales

This document is available for viewing at

http://www.cancerinstitute.org.au/cancer_inst/cancercharities/pdf/DraftCodeOfConduct-
CancerCharitiesNSW.pdf

Or a copy can be obtained by contacting the Foundation on (02) 4950 9124.
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